Donation & Sponsorship Policy
90 Days Notice Needed

At SA&P, we pride ourselves on our community involvement in aiding local public non-profit
organizations through donations. However, we do get asked a lot for donations of products and
services, which is why we have adapted a Donation & Sponsorship Policy as of Jan. 1st 2010.

In order to receive a donation or sponsorship from SA&P you must fill out the below form for
review. This will be taken to a monthly strategic meeting with the executive members of SA&P. We
will review all requests equally and inform the successful candidates after the meeting.

What we expect:
1) Inclusion in a quote for products and services needed by the requesting group.
2) Recognition from the requesting group for all donations.
3) Taxes receipt for all products, services or monies donated.
4) Info from requesting group for our website.

We do apologizes to the candidates that do not get approved in advance, but we do have
donation budgets and we wish we could give to every causes, but the reality is that we don’t have the
time and money.

GROUP NAME: CONTACT PERSON:

PHONE #: E-MAIL ADDRESS:

REQUESTED DONATION AMOUNT:

DESCRIPTION OF CAUSE:
OFFICE ONLY
LYS: PD: DATE RECEIVED: DATE DUE:
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